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50.20.  Pre-Application Conference. 

 

1. With the exception of City initiated or Wireless Facility applications, a 

pre-application conference shall be required for all proposals which 

require Type 2, Type 3, or Type 4 applications.  An applicant may choose 

to forgo the required pre-application conference for a Type 2 application 

upon completion of a form for that purpose provided by the Director.  A 

pre-application conference is optional for an applicant for proposals 

which require only Type 1 applications. [ORD 4365; October 2005] 

 

2. The purpose of the pre-application conference is to acquaint the City and 

outside agencies and service providers with a potential application, and 

to acquaint the applicant with the requirements of this Code, the 

Comprehensive Plan, and other relevant criteria and procedures.  Any 

comments or commitments made by any member of City Staff during 

this pre-application conference are only preliminary in nature.  It is not 

intended to be an exhaustive review of all potential issues, and the 

conference does not bind or preclude the City from enforcing all 

applicable regulations or from applying regulations in a manner 

differently than may have been indicated in the pre-application 

conference.  Formal land use comments cannot be made by staff until 

after a land use application is submitted and adjacent and/or nearby 

property owners and reviewing agencies have had an opportunity to 

respond. 

 

3. The City will schedule and conduct the pre-application conference 

within twenty-one (21) calendar days of receipt of a request for a pre-

application conference.  Notwithstanding application completeness 

requirements, if a required pre-application conference is not conducted 

within the twenty-one day time period due to no fault of the applicant, 

the applicant may elect to proceed with an application without a pre-

application conference. 

 

4. To initiate the pre-application conference, an applicant shall submit a 

completed form provided by the Director for that purpose, the relevant 

fee, and copies of all information required by the relevant Section of the 

Code or specified in writing by the Director. 

 

The Director shall coordinate the involvement of City staff responsible 

for planning, development review, roads, drainage, and other subjects, 

as appropriate, in the pre-application review process.  The Director shall 

also invite outside agencies and service providers, as appropriate, to 

participate in the pre-application conference. 
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50.20. 

 

5. Within approximately fourteen (14) calendar days after a pre-

application conference, the Director shall mail to the applicant, or the 

applicant’s agent, a written summary of the conference.  The Director 

shall mail a copy of the summary to any other person who requests one 

and pays the City’s mailing and photocopying costs.  The purpose of the 

written summary is to provide a preliminary assessment of a proposal 

and is not to be construed as a final recommendation or decision by the 

City or by any other outside agency or service provider on the merits of 

the proposal.  The pre-application conference written summary shall: 

 

A.  Summarize the contemplated use and relevant characteristics of 

the proposal. 

 

  B. Identify necessary application submittal requirements. 

 

C.  Identify the relevant approval criteria and development 

regulations, with a disclaimer that the approval criteria and 

development regulations in effect at the time an application is 

received will control and that such approval criteria and 

development regulations may change. 

 

D. Identify specific additional information that is needed to respond 

to the relevant criteria and development regulations or is 

recommended to respond to other issues. 

 

E. Identify applicable application fees, with a disclaimer that fees 

are subject to change and that the fees in effect at the time a 

complete application is received will control. 

 

F. Identify information that may be relevant to the proposal and 

that may be in the possession of the City or other agencies of 

which the City is aware, such as: 

 

1. Comprehensive Plan map designation and zoning on and 

adjacent to the property, which is the subject of the pre-

application conference. 

 

2. Physical development limitations, such as steep or 

unstable slopes, wetlands, water bodies, or sensitive 

resource areas that exist on and in the vicinity of the 

subject property. 
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50.20.5.F. 

 

3. Other applications of which the City is aware that have 

been approved or are pending for the property and in the 

vicinity of the property that may affect or be affected by a 

proposal. 

 

6. If a complete application relating to a proposed development action that 

was the subject of a pre-application conference has not been submitted 

within one year of the conference, the applicant shall schedule a current 

pre-application conference. 
 


